
Unit 6.
Electronic

Attachments



To add the Federal validation attachment,
click “Attachment” button.



An “Add Attachment” popup window will appear.  (Make
sure browser popup blockers are turned off.)

Select “Other” in the “Type”
dropdown window.  Then press
“Browse” to select the 
attachment.



A windows “Choose File” dialogue box will appear.  
Highlight the desired file and press “Open” in the 
dialogue box.



The full path of the file name you just selected will now appear in the 
“File” box in the popup window. 

Then press “Add 
Attachment” to 
upload the file
to the application.

Enter a descriptive name, such as 
“Federal Hydrologic Frequency 
Validation” into the “Description”
window.



The “Current Attachments” box will confirm
that the attachment has been uploaded.



Confirm that the application is ready
to submit by pressing the “Check Errors”
button.  A “no errors found” message should 
appear in a separate window.  

Final step is to press “Submit”.  Note, if
“Submit” is grayed out and cannot be pressed,
See next page.



If application contains no errors, but “Submit”
button is gray (as shown), navigate to “General 
Certification Statements” tab.

Then, delete the First Name, Middle Initial, and 
Last Name boxes, and re-enter them.

Lastly, press “Check 
Errors”.



The “Submit” button should now be 
active.  Press “Submit” to file the 
application.


